
 
 

Athletics Registration Instructions 
 

Log into Aspen Parent Portal. Click “Initiate” in tasks widget on main page. 
 

 
 

Click Workflow drop down list, select sports registration for the season you are registering for. 
 

 

Click on magnifier to select student 
 

 
 



 
 

 
 

 

Select student to register for sports and then click “OK” 

 

 

Click “Next” 
 



 
 

Select Sport, answer all applicable questions, Review the Waiver, student accident insurance, student-athlete 
handbook, requirements for participation, dangers of opioids and complete the concussion course if needed. 
Check Agreement Box. Click “Next” to confirm 

 
 

Then Click Next 
 

Click “Finish” to complete registration Process 
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Student’s Name 

Once you have completed the registration process (AND CLICKED FINISH), and the registration has been 

accepted by the  Athletic Office (usually with 24 hours), you will be able to view the student’s information 

i.e. sports registered for, physical expiration date and baseline expiration date. 
 


